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	Educational objectives


	• Learn the basics of computer science
• Identify the tools that they need to perform certain functions
• Use the Personal Computer
• Treat the information with appropriate tools
• Use Excel to gather and organize information
• Identify and structure the data needed to analyze a phenomenon
• Use Excel to present data
• Provide a structured Word document
• Prepare a Power Point presentation
• Learn how you are protected by law personal data
• Identify the ways in which they must be collected and processed personal data


	Contents

	• Introduction to
• The use of IT in the workplace
• Facilities and infrastructure
• Software
• Internet
• The physical and logical components of a Personal Computer
• The basic functions of personal computers and how to use
• The security of the Personal Computer
• The organization of data and information
• The physical elements that contain data
• The exchange of information through IT tools
• The main functions of Excel
• Organizing data in Excel
• The statistical functions and charts in Excel
• Data collection aimed at a research or evaluation of a phenomenon
• The application of other functions or methods for the analysis of data collected
• Presentation of data using Excel
• Form and content of a Word document
• Power Point Presentations
• Protection of Personal Data (Privacy)
• Collect and process data according to privacy
• Computer security and data privacy

	Prerequisiti (conoscenze di base che lo studente deve possedere per accedere al corso, nel caso non siano previste indicare “NESSUNA”) 

	None

	Text Book
	

	Teaching methods


	•lectures
•work in groups
• exercises (in a computer room)

	Assessment methods

	Audits also ongoing with written tests based on the conduct of exercises and open and closed questions

	Examination (voto o idoneita’)


	suitability

	Type of examination (scritto o orale)
	written Exam


